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ltems in ulearn can be copied typically from one course to another, or from one
area of a course to another. Copying makes a duplicate of an item but it you need
to move items, view this guide on how to move content items.

Instructions
1. To move an item, hover over the item title to display the down arrow to the right of
the item. Click the down arrow and select Copy from the menu.
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2. Onthe Copy page, under Destination, the current course will automatically be
selected. If you wish to copy the item to another ulearn course, open the drop
down menu and Select a new course.
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3. Browse to the Destination Folder of the Destination Course you selected.

DESTINATION

Destination Course ENG1020: Rhetoric & Composition | HG 12016 -

Destination Folder

Instructional Design & Technology

401-598-2389 — idt@jwu.edu


mailto:idt@jwu.edu
https://idt.jwu.edu/ulearn/faculty/userguides/move_content_item.pdf

JOHNSON &WALES
COPY ACONTENT ITEM UNIVERSITY

4. Select whether you wish for links and attached files to be copied, or to be copied
and embedded.

ATTACHMENTS AND EMBEDDED LINKS

e included in the copy as links, or copies of the files con be created in the new course folder. For files outside of the

s

Copy links to attached and embedded files

File Links

@ Include links and make copies of attached and embedded files

5. Click Submit.

6. The item will now be located in both the original location, AND the course and folder
destination you copied to.
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